
St Luke’s RC Primary School 

 

COVID-19 Parent Handbook 

June 2020 
 

 

 

 
 

 

“At St. Luke’s School we follow the example of 

Christ. By being God’s disciples here on Earth. 

We strive to be the best that we can be. To do 

the best that we can do and to make God 

proud.” 
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When the school reopens to additional 

children after COVID19 lockdown 

 

 

Introduction 
 
The aim of this document is to communicate in more detail how we will open as safely as 
possible after the COVID-19 lockdown. All of these plans are to limit the risk of the virus 
spreading; however we cannot guarantee as a school, that the virus will not spread and that 
your child will not be affected by it.  

  
St Luke’s will continue to be the kind, inclusive, warm and happy place that it has always 
been. Things will look different, but our hearts will be the same. Please take time to read our 
plans and expectations. If you have any questions, please email us using the school email.  
Please remember that the decision to return to school is your decision and yours alone. There 

will be no action taken against you should you choose not to send your child to school. 
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Key Worker and Vulnerable Children 
St Luke’s remains a safe place for children who are vulnerable and for children who have 
parents/carers that are key workers. For these families, we will be open every day from 
8:30am to 3:15pm 

 

Vulnerable Children 
These include families with: 

 A child with an Educational Health Care Plan 

 A social worker 

 Support from an Early Help Practitioner 

 Support via a Team Around the Family 

 Other families where it is in the best interests of the child and the family to be in 

school 

We will individually contact those families who qualify in the above criteria to offer a place 
for these children at school 

 

Key worker children 
 

Key workers include: 

 Health and social care 

 Education and childcare 

 Key public services 

 Local and National government 

 Food and other necessary goods and services 

 Public safety and national security 

 Transport 

 Utilities, communication and financial services 

When will we open school to other year groups? 
 

In response to the coronavirus (COVID-19) outbreak, the structure and organisation of school 
has had to be revised.  Currently school is open Monday to Friday (8:30 – 3:15) for children 
of key workers. The phased return of other year groups is planned as follows: 
 

 No earlier than 8th June – Y6 

 
 
The children of key workers will be offered a full-time place. Depending on the number of 
children in the identified year groups wanting to return and the number of places available in 

school, we may not be able to offer full-time places to these children. 
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What about clinically extremely vulnerable children and staff? 

 
Children and adults who have been classed as ‘clinically extremely vulnerable’ due to pre-
existing medical conditions have been advised to shield. These children and adults have 
received a letter from the government explaining that they are ‘clinically extremely 

vulnerable’. We do not expect people in this category to be attending school. If children 

have someone in their household under this category, they will also be advised 

to stay at home. 
 
Children will continue to be supported with home learning and phone contact with school. 
 

What about ‘clinically vulnerable’ children and parent/carers? 

 
‘Clinically vulnerable’ (but not ‘clinically extremely vulnerable’) children and parent/carers are 
those considered at higher risk of severe illness from coronavirus. Parents/carers should 
follow professional medical advice if they or their child are in this category before deciding if 
they can come back to school. Please contact the school individually, so that we may 

support you in this decision. 

 

How will school be staffed? 

 
The school will be staffed by teachers and teaching assistants who will focus on each 
teaching ‘bubble’. Senior leaders and office staff will also be present to support. 
A number of staff will also continue to work from home following government guidance on 
shielding. 
 

Where will the children be based? 
 
Each child will be in a ‘bubble’. They will stay with that ‘bubble’ throughout the school day 

and will not mingle with anyone outside of it. Children will be given allocated learning spaces 
within their allocated rooms. Each ‘bubble’ will also be given their own outdoor learning and 
play space. 
 

Year Group Staff Bubble Base 

Bubble 1 Mrs Tomkins, Mrs Delves, Mrs Roscoe and Miss Mason Class 1L 

Bubble 2 Miss Lockwood and Mrs Jones Class 2B 

Bubble 3 Miss Croft, Mrs Barrett and Mrs Austin Class 2P 

Bubble 4 Mrs Bryan and Mr Duignan Class 4W 

Bubble 5 Mrs Healey and Mrs Cranny Class 5P 

Bubble 6 Mr Walsh and Mrs Thornton Class 5W 

Bubble 7 Mrs Mountcastle, Mrs Gardner and Mrs Delaney Class 6MP 

Bubble 8 Miss Pemberton and Mrs Harb Class 6N 
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What will classrooms look like? 

 
All classrooms have been measured to ensure that staff and children can adhere to the 2m 
social distancing requirements.   
 
All soft furnishings and articles made from fabric have been removed from the classrooms. The 
only resources to be used are those that can be easily wiped clean or sterilised after use. 

KS1/KS2 pupils will be provided with their own set of stationery and equipment which will be 
kept in a tray on their desk.  EYFS children will be provided with play boxes which will be 
kept in their play spaces.   
 

Where do I drop off and pick up my children? 

 
To ensure the safety of the school community, several changes have been made to the start 
and end of the day arrangements.  
 
At the start of the day, children will enter the building via their allocated entrance.  They will 
be met by a member of staff from their ‘bubble’ who will confirm with the parent/carer, that 

no-one in the household is showing symptoms of coronavirus. Parents must remain at the gate 
and not accompany their children into school. 
 
Children are expected to be on time.  Please do not bring their children to school earlier than 
your given start or finish time to avoid any unnecessary waiting around.  Any queueing that 

happens at the entrances must be done in accordance with social distancing guidelines.  School 
staff will be outside school at this time to ensure this takes place.   
 
Upon entering the building, the children will wash their hands straight away. When children 
enter their classroom, they will hang their coat on the back of their chair and place any lunch 

bags under their table.   
 
At the end of the day please wait for your children at the allocated door and follow social 
distancing guidelines.  School staff will be outside school at this time to ensure these guidelines 
are followed. 

 

What will children need to bring from home? 

 

Children should not come to school with a school bag or bring anything with them from home, 
other than a wipe clean water bottle, sun cream, a sun hat, a snack and their lunch, if required.   
If your child requires a snack at their morning break, they should bring a healthy snack from 
home. Packed lunches and snacks need to be brought in a disposable paper or plastic carrier 
bag. If the weather is good, the children will be spending a considerable amount of time 
outside. Because of social distancing measures, children will need to put on their own 

sunscreen, so it would help if the cream is applied before the children come to school.  
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Do the children have to wear school uniform? 

 
Children are not required to wear school uniform during this time.  Please can you wash your 
child’s clothes each night and send them to school in a clean outfit each day.   

 

What are the arrangements for school dinners? 

 
For children attending school, if your child requires a school meal, please order by 9am 
using Evolve.  
 
If your child brings a packed lunch in from home, it must be brought in a disposable plastic 

or paper bag rather than a lunch box.  
 
For children eligible for free school meals you will continue to receive vouchers by email even 
if your child is attending school.  

If you think you may be eligible for free school meals, please speak to Mrs 

McNorton in the school office for further information. 

 

What will the curriculum look like? 

 
We know that there are wide-ranging differences in the quantity and kind of learning that 

children have engaged in at home. Teachers will not assume children remain where they 
were at the end of March, nor will they assume they have made progress. They will use their 
professional judgement and knowledge of the children to ascertain the most appropriate next 
steps, which will enable them to support each child as an individual, with differing needs. 
Our return to school curriculum aims are: 

 To resettle into familiar routines and relationships 

 Promote physical health and safety and mental well-being 

 Support secondary transition for Y6 and transition to other year groups 

 To assess where the children are in terms of attainment and provide learning which 

addresses next steps 

How we will achieve this? 

 Return to familiar routines and relationships 

 Inclusive, supportive and nurturing practice 

 Teaching and learning designed to aid transition and support next steps 

 Safe environment and use of resources to support learning 

 Support for children who may have additional needs 

Will home learning continue? 

 
Home learning will continue for children who are not attending school for any reason and 
for the days your children may not be in school. Teachers will continue to set learning 
activities via our home learning blogs. 
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What are the expectations for behaviour in school? 
 
Our rules remain the same and we will continue to have high expectations for behaviour. 
 

Our school rules: 

 Be Ready 

 Be Respectful 

 Be Safe 

These rules still underpin everything we do but to Be Safe now includes the following: 

 Try to stay 2 metres away from one another 

 Use our own work station and equipment 

 Work, eat and play in our class bubble, and do not mix with people from other 

bubbles 

 Move around school using markings and directions and avoiding other people 

 Follow our hygiene rules 

 Never cough, sneeze or spit towards another person 

 Catch all coughs and sneezes in a tissue and throw it away (catch it, bin it, kill it) 

 Wash hands frequently (including whenever we are asked to), with soap and water 

for 20 seconds or with hand sanitiser 

 Tell an adult straight away if you feel unwell or have been coughing quite a lot. 

This is a challenging time for everyone and we will be mindful that our pupils will be facing 
their own challenges and may need more nurture than usual.   
 
If your child’s behaviour puts the staff and children in school at risk, we will contact you to 

discuss how we can support your child to make positive behaviour choices.  
 

What happens if your child becomes ill in school? 

We would like to inform you about what schools will be doing and what we ask of you as 
parents or carers if your child shows symptoms of coronavirus (COVID19).  

The most common symptoms of coronavirus (COVID19) are a recent start of any 

of the following 

 A new continuous cough 

 A high temperature (feel hot to touch on the chest or back) 

 A loss or change in your normal sense of taste or smell 

A well child/young person feels 100% well, seems themselves and not displaying any 
changes in behaviour or their daily routines.   
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An unwell child could be a possible case of COVID19. Other symptoms that have been 

linked to covid is vomiting, diarrhoea, sleeping more than usual, agitated, cold, headaches - 
anything that may indicate they are not feeling themselves. 

Please don’t send your child into school if: 

 They are unwell in any way 

 Anyone in the household is unwell, awaiting testing or their result or has been tested 
positive.   

What happens if a child/young person or member of staff becomes unwell at 

school? 

 
As soon as the school is made aware, the child, young person or staff member will be sent 
home and advised to isolate until the result of the COVID test is known. The school will 
arrange any necessary cleaning. 
Whilst waiting for you to pick your child up they will be isolated in a dedicated isolation room 

until you arrive with a member of staff looking after them. 
 
Staff will use PPE if they are looking after a child who presents with possible symptoms of 
COVID-19 (see below).  

 

How do I get a test for my child? 

 
If your child is displaying symptoms of coronavirus, your school will give you details of how 
to book a test at the local testing site, AJ Bell Stadium or Salford Civic Hall. When you have 

the result, please tell the school whether it is positive or negative. 

 

What happens if a child, young person or staff member tests positive:  

 The person should isolate for seven days minimum. The person needs to be 48 hours 
symptom-free prior to return school settings.  

 Members of their household should self-isolate for 14 days. The 14 days is the time it 
takes for symptoms to show if you have been infected.  

 The rest of their bubble within their school (children and adults) will be sent home 
and advised to self-isolate for 14 days (and offered testing if symptoms develop). 

 The other household members who live with the person in the bubble do not need to 
self-isolate unless the child, young person or staff member they live with in that 
group subsequently develops symptoms 

 The school will send a Salford City Council’s ‘Warn and Inform’ letter to all parents 

just to let you know there is a case in the school and to remind them to watch out 
for symptoms.   
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If my child tests positive, do I need to tell people they have been in contact with? 

 
Yes. You need to log onto the NHS Test and Trace portal https://contact-
tracing.phe.gov.uk/and share details of all their close contacts. Salford Infection Control team 
can help you identify contacts, call 0161 793 3599 or email  PHSecretary@salford.gov.uk  
 
All close contacts (household, school related or any other close contacts) will receive a letter 

or text to advise them to self-isolate. 

What happens if my child tests negative? 

 
Your child can return to school when they are 48 hours symptom free. Household members 
can end their isolation straight away following the negative test, unless someone else in the 
household is waiting for the result of their test. 

 

What do I need to do if either myself or my child has been in ‘contact’ with 

somebody who has tested positive? 

 
A ‘contact’ is a person who has been close to someone who has tested positive for 

coronavirus (COVID-19) anytime from 2 days before the person was symptomatic up to 7 
days from onset of symptoms (this is when they are infectious to others).  
For example, a contact can be: 

 People who spend significant time in the same household as a person who has 
tested positive for coronavirus (COVID-19) 

 Close personal relationships/partners  

 A person who has had face-to-face contact with someone who has tested 
positive for coronavirus (COVID-19), including: being coughed on, having a 

face-to-face conversation within one metre, or having skin-to-skin physical 
contact, or any contact within one metre for one minute or longer  

 A person who has been within 2 metres of someone who has tested positive 
for coronavirus (COVID-19) for more than 15 minutes 

 A person who has travelled in a small vehicle with someone who has tested 

positive for coronavirus (COVID-19) or in a large vehicle or plane near 
someone who has tested positive for coronavirus (COVID-19) 

 
In a schools/setting context, all children/staff in the ‘bubble’ will be classed as a close contact. 
If you or your child falls into one of the categorises above of a contact they must self-isolate 
at home because you are at risk of developing symptoms in the next 14 days and could spread 
the virus to others before the symptoms begin. If you have concerns for your health, contact 

your GP or NHS 111 online. In an emergency, contact 999. 

 

What happens if somebody in wider school community tests positive? 

 
If a member of our wider school community (e.g. a parent/carer, a member of our cleaning 
staff, a governor) tests positive, they need to let the school know immediately so they can 

https://contact-tracing.phe.gov.uk/
https://contact-tracing.phe.gov.uk/
mailto:PHSecretary@salford.gov.uk


 

10 
 

identify if the positive person has had contact with anyone who attended the school in the 

previous 48 hours before the onset of symptoms or date of the test.  Contact tracing will 
take place to understand the types of contact the individual has had both in school and out 
of school.   

We would like reiterate ways to reduce the spread of coronavirus disease and the risk of you 
and anyone you live with getting ill with COVID-19: 

 Maintain physical distancing and to stay at least 2 metres from other 
 Stay out of crowded places and avoid mass gathering 
 Wash your hands with soap and water often – do this for at least 20 seconds 

 Use hand sanitiser gel if soap and water are not available 
 Wash your hands as soon as you get home 
 Cover your mouth and nose with a tissue or your sleeve (not your hands) when you 

cough or sneeze 
 Put used tissues in the bin immediately and wash your hands afterwards 

 Keep your hands away from your face (eyes, nose and mouth) 
 

We would like to reassure you that we are doing all we can to keep your children safe and 
we thank you in advance for following this advice and guidance. 

 

What about social distancing? 

 
We will teach and encourage children to socially distance as much as possible. I am sure you 
are aware that this will be very challenging, particularly with the younger children. However, 

we have developed and are continuing to develop, social distancing measures for all to follow. 
These are based on everyone maintaining a two metre distance and a one way system around 
school.  
The staff are all following the government’s guidelines on social distancing in and out of school, 
and we expect all of our families to do the same. If you are mixing with other family members 

and friends, you are putting our staff, other children and their families at greater risk. If you 
are not following the Government guidelines for social distancing we will review your child’s 
place at the school. 

How often will children wash their hands? 

 
Regular hand washing reduces the spread of the virus and must take place regularly 

throughout the day.  As a minimum, children will wash their hands as they enter the classroom 
in the morning, before and after break, before and after eating lunch, after outside play at 
lunchtime, after PE lessons, after using the toilet and before they go home.   
 
The children will be taught how to wash their hands properly. 
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What additional cleaning will take place in school? 

 
Cleaning will take place throughout the school day as part of our enhanced cleaning 
programme. This will include wiping down surfaces, door handles and light switches 
regularly using antibacterial spray and wipes in the classrooms and around the school 
buildings.  
Each child will have their own equipment and toys which will stay in the designated 

classrooms and will be cleaned throughout and at the end of every day. 
At the end of every day, the school areas that are in use will be cleaned once all the staff 
have left. 
All cleaning will adhere to current government guidelines. 
 

What other measures have we put in place to keep staff and children safe? 

 
We have an operational risk assessment which is available on the COVID-19 section of our 
school website. This has been agreed by our Governor Board and signed off by the Local 
Authority. 

 Additional signage to support parents/carers, children and staff 

 Providing additional training for staff 

 Teaching children about social distancing and hand hygiene 

 Zoned play areas 

 Separate toilet allocations for each bubble 

 Ventilation of rooms and teaching outside where possible 

 Minimising movement internally around school 

 Procedures around cleaning of any shared resources 

What can we all do to help? 

 
Please read the latest government guidance about this next phase of recovering from the 
immediate pandemic. 
Please follow all the procedures set out in this booklet and support the school by arriving on 
time to drop off and pick up your child. 
Please read the Home School Agreement and discuss it with your child. 

 

Reviewing this document 

 
The guidance will be reviewed by the Senior Leadership Team at the end of the first day and 

first week of operation and then every two weeks thereafter. It will be reviewed earlier if 
new government guidance is issued. 
 

 


